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August 2022 
 
The following extract is a description of all TESLSA Executive Positions, as per in our by-laws.  
 
Positions available for nominations for the 2022-2023 academic are highlighted in yellow. Please carefully review 
this document. Should you have any questions, please email us at teslsaconcordia@gmail.com 
 
 

TESLSA EXECUTIVE POSITIONS 

1. The President. The President shall be responsible for the oversight of the Association. The President shall be 

one (1) of two (2) signing authorities of the Association. They shall act as the main representative of the 

Association to its Members. Their main role is to coordinate the Executive Body to ensure all tasks are being 

performed. They shall assist the VP Finance with the annual budget at the beginning of the Academic Year. 

They shall also be responsible for the review and upkeep of the Association’s by-laws.  To the best of their 

ability, they are responsible in assisting with the transition of their successor. 

 

2. Vice-President of Financial Affairs. The VP Finance shall be the primary spokesperson for all financial matters 

related to the Association and will govern control over the Association’s funds. The VP Finance shall be one (1) 

of two (2) signing authorities of the Association. They shall be responsible for the creation of a budget at the 

beginning of the Academic Year as per ASFA’s By-Laws, with the assistance of the President, and in consultation 

with the Executive Body. They shall also be responsible for the regular upkeep of the budget. They are 

responsible for updating the entire Executive Body, and if requested by members, of all financial matters of the 

Association. They shall also be the main liaison between the Association and ASFA’s Finance Committee. They 

are also responsible for updating ASFA’s VP of Finance of all budget-related changes. To the best of their ability, 

they are responsible in assisting with the transition of their successor.  

 

3. Vice-President of Academic Affairs. The VP Academic shall be the primary spokesperson for the Association’s 

academic matters. They shall create and maintain a relationship with the department faculty and shall ensure 

that the academic interests of the students have been met. They shall attend duly convened departmental 

meetings and represent and voice the student body's concerns and academic needs. They are responsible for 

updating the entire Executive Body, and if requested by members, of all academic matters relevant to the 

department. They shall also be responsible for organizing a minimum of one (1) academic event per semester. 

They shall, where possible, collaborate with other associations to expand their events and greater enhance the 

social experience of their members. They shall also be responsible for validations of co-curricular records (CCR) 

requests. To the best of their ability, they are responsible in assisting with the transition of their successor.  
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4. Vice-President of Social Affairs. The VP Social shall be responsible for the organization of the Association’s 

social events. They are responsible for organizing a variety of events throughout the year, that cater to the 

diversity of their Members, with the purpose to build a sense of community among its Members. They shall, 

where possible, collaborate with other associations to expand their events and greater enhance the social 

experience of their members. To the best of their ability, they are responsible in assisting with the transition of 

their successor. 

 

5. Vice-President of Internal Affairs. The VP Internal shall be the primary liaison with facilities management, 

hospitality, and the Dean of Students Office. They shall act as the secretary of the Association. They shall be 

responsible for taking minutes of the Association’s executive meetings, general assemblies, and other 

meetings. They shall also be the main liaison between the Association and ASFA’s Administration and Internal 

Committee. They shall actively look for partnership with different Member Associations and Organizations 

within the University to foster and strengthen collaborative efforts. To the best of their ability, they are 

responsible in assisting with the transition of their successor.  

 

6. Vice-President of External Affairs. The VP External shall be responsible for establishing and maintaining 

relations and communications of the Association with any organization, association and/or body, external to 

the Association and the University that have similar goals and interests of the association. They shall 

communicate information on relevant issues to its Members. They shall be responsible to represent the 

Association and its Members by attending meetings of relevant local or provincial groups such as the Union 

Étudiante du Québec (UEQ) and their Campagne de Revendications et d’Actions Interuniversitaires pour les 

Étudiant(e)s d’éducation en Stage (CRAIES). To the best of their ability, they are responsible in assisting with the 

transition of their successor.  

 

7. Vice-President of Communications. The VP Communications shall be responsible for the conception and 

creation of promotional material and marketing strategy for the Association and its events. They shall also be 

responsible for the advertising of any and all matters relevant to the Association. They shall also be responsible 

for updating the Association's website, social media platforms, Moodle Metasite as well as sending emails to 

the entire membership. They are responsible for the advertising and distribution of the Association’s clothing 

line. They act as the primary liaison between the members and the actions of the Association and shall keep 

track of the Association email address. To the best of their ability, they are responsible in assisting with the 

transition of their successor. 
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8. SPEAQ Coordinator. The SPEAQ Coordinator shall be responsible for the promotion and communication of the 

Annual SPEAQ Convention and the Annual SPEAQ on Campus Conference to the Members as they pertain to 

the professional development section of the TESL Program. They shall be the main representative from 

Concordia within the SPEAQ on Campus committee during the years the event will be held at a university, 

outside of Concordia. They shall be the main event organizer for the SPEAQ on Campus Conference, when held 

at Concordia, occurring every three (3) years. As the main event organizer, they must remain in contact with 

the SPEAQ Organization’s Vice-President and the Head Director of the TESL Program at Concordia. This position 

is separate from that of the Executive Body and, as such, an individual running for an Executive position may 

also simultaneously run for that of Councillor. To the best of their ability, they are responsible in assisting with 

the transition of their successor. 

 

9. ASFA Councillor. The ASFA Councillor shall be responsible to represent the TESLSA in accordance with Section 

4, article 43 in these By-Laws. This position is separate from that of the Executive Body and, as such, an 

individual running for an Executive position may also simultaneously run for that of Councillor. To the best of 

their ability, they are responsible in assisting with the transition of their successor. 

 

 


